A epublic of the Philippines

Bepartment of Education
Region IV-A
SCHOOLS DIVISION OF QUEZON PROVINCE

February 22, 2021

UNNUMBERED MEMORANDUM

TO:
GREGORIO T. MUECO - OIC Assistant Schools Division Superintendent
LORENA WALANGSUMBAT -~ CID Chief
MA. DOLORES M. ATIENZA - Administrative Officer V
WILBERT PORTEZA - Division IT Officer
SHERELYN PARDILLA -~ Administrative Officer IV (Records Officer)
WENNIE O. GAELA - Administrative Officer IV (HRMO)
ROD ESMERNA - Administrative Officer Il
scretariat

FROM: X , JR.
OIC-Schools Division Superinfendent

SUBJECT: Notice of Meeting on the Proposed Features of Project OPIS (Optimization of
Personnel Information System)

DATE ! February 22, 2021

In connection with the improvement of the Division Personnel Information System
through Project OPIS (Optimization of Personnel Information System), select section / unit
heads are advised to attend a meeting on March 9, 2021, 1:00 PM at the Division Library
Hub.

The objective of this meeting is to orient the attendees on the proposed features of
Project OPIS.

The attendees are advised to strictly follow the existing health and safety protocols.

Expenses relative to the said meeting are chargeable against local funds subject to

usual accounting and auditing procedures. 55
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